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MUHHUCTEPCTBO OBPA3SOBAHU S M1 HAYKHU KY3BACCA
["ocymapcTBeHHOE TPOdecCHOHATBHOE CMK CII 02.01
00pa30BaTeIbHOE YUPEIKICHHUE
«beIOBCKHI MOMTEXHUYECKUN TEXHUKYM » ITonoxenue o Oyxrantepun

1 O6mue moJroKeHust
1.1 Byxrantepust  SBISICTCST  CAMOCTOSITENIBHBIM ~ CTPYKTYPHBIM — IOJPa3[eJIEHUEM
FocymapcTBeHHOr0  MpodecCHOHANBHOrO  oOpasoBaresibHOro  yupexiaeHus  «benosckuit
MOJIMTEXHUYECKUH TEXHUKYM» (Jlajee — TEXHUKYM ).

12 ByxranTtepust coznaeTcsi ¥ INKBUAUPYETCS IIPUKA30M JUPEKTOPA TEXHUKYMa

L3 ByxranTepuio BO3TJIaBISIET TJIaBHBIA OyXrajirep, KOTOPBIH aqMHHHCTPATHBHO
MIOJIYMHEH JJUPEKTOPY TEXHUKYMaA.

1.4 I'maBHBIM OyxrainTep Ha3HAYaeTCs U OCBOOOXKAAETCA OT 3aHUMAEMOM JOJDKHOCTH
[IPUKA30M JJUPEKTOPA TEXHUKYMA.

1.8 PaGoTHukn OyxrajlTepHH Ha3HA4YAlOTCS M OCBOOOMKIAIOTCA OT 3aHUMAEMOM
JIOJDKHOCTH ITPHKA30M JIMPEKTOpa TEXHUKyMa 110 IPEACTaBICHHIO [MIaBHOro Oyxrajrepa.

1.6 byxranrepus B cBOe€Hl AeATEILHOCTH PYKOBOACTBYETCS

- JNEUCTBYIOIAM  3aKOHOJATEeNIbcTBOM  Poccuiickoit ~ denepanum W HOPMAaTHBHOM
JIOKYMEHTAI[HCH, PacIipOCTPaHsIONIECHCS Ha IeATeIbHOCTh OyXTalITepUH;

- IPUKA3aMH U PACTIOPSDKSHUSIMH TUPEKTOpa TEXHUKYMa M INIaBHOTO OyXTranrepa;

- YcTaBoM TeXHHKyMa.

- [Tpukazom Munduna Poccum ot 29.07.1998 N 34n «OO6 yrBepxaenun Ilonoxenus mo
BEJICHUIO OyXTajaTepcKoro ydyera u Oyxrantepckoit oruerHoct B Poceniickoi deneparymy»

- HHCTPYKIUEH M0 OyXTaJTepCKOMY y4YeTy B YyUPEKACHUSAX M OPraHUu3alysaX, COCTOANIMX Ha
OromKeTe.

- [TomuTrkoi TeXHUKYMa B 00JIaCTH KayecTBa

- Hacrosmum [Monoxxennem.

2 Oprann3aumoHHAasi CTPYKTYypa

2.1 CrpykTypy © IITaTHYIO YHCJICHHOCTb OyXTalTepHUH YTBEPKIAAET IUPEKTOPOM
TEXHUKYMa 110 IPEJICTABJICHUIO TTIAaBHOTO OyXrajurepa.

2.4 Byxranrepuss COCTOMT W3 OIHOTO IOJPA3/EIEHUs, BO3IJIABIAEMOrO IJIaBHBIM
OyXraJITepOM.

2.3 Tlonoxenue o OyXralTepud YTBEPHAAETCS NUPEKTOPOM TEXHUKyMa, PaCIpeNeICHHE
00s3aHHOCTEN MEXY paOOTHUKAMHU OyXTaITepUH TPOU3BOJUTCS [JIABHBIM OyXTalTEPOM.

24 CocraB ® 9YHCICHHOCTH paOOTHUKOB OyXTaJTEPUH ONpPENENsIeTCs IITaTHLIM
pacrrcanueM, YTBEPKACHHBIM JUPEKTOPOM TEXHUKYMA.

3 3apaun

3.1 ®opmupoBaHue ITOJHOW U JOCTOBEPHOM MH(MOPMALUH O ACATENLHOCTH TEXHUKYMA U €¢
MMYIIECTBEHHOM  IOJIOKEHUH, HEOOXOJUMOM BHYTPEHHHM IIOJIB30BaTENlsIM  OyXTalTepCKOM
OTYETHOCTH - PYKOBOJUTENSAM, YUPEIUTENSIM M JIPYTHM IOJb30BaTelsiM  OyXraaTepCKon
OTYETHOCTH.

3.2 OGecneyenue uHPOpMaNUel, HeOOXOUMON BHYTPEHHHM U BHEIIHUM II0JIL30BaTEIISIM
OyXraJTepCKO OTYETHOCTH I KOHTPOJISL 3a COOJIOJEHHEM 3aKOHOJATENLCTBA POCCHIMCKOM
Qenepaiii  TPA  OCYIIECTBICHHHM  TEXHUKYMOM  XO3AHCTBEHHBIX  Olepaluid H©  HX
1eNec000Pa3HOCThIO, HATMYMEM W JBIDKCHHEM HMMYIIECTBA M 00S3aTEIbCTB, HCIIOJIL30BAHUEM
MaTepUaIbHBIX, TPYIOBBIX B (PHHAHCOBBIX PECYPCOB B COOTBETCTBHMHU C YTBEPKACHHBIMA HOpMaMH,
HOpPMAaTHUBAaMH U CMETaMH.

3.3 IlpemoTBpamieHne OTPHUIATEIBHBIX PE3yJIbTATOB  XO3AHCTBEHHOH  AEATEILHOCTH
TEXHHKyMa W BBIABIICHUEC BHYTPHXO3SHCTBEHHBIX pe3epBOB obecleueHus ee (HHAHCOBOK
YCTOMYUBOCTH.
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4 OyHkunu Oyxrajarepun

4.1 OpraHuzanys yd4eTa OCHOBHBIX ()OHJIOB, aMOPTH3AI[MH, MaTE€pPHAIbHBIX 3allacos,
JIEHEeXKHBIX CPEJICTB, APYTHUX IEHHOCTE! TEXHUKYyMa, UCTIOTHEHUSI CMET PacX0/I0B.

4.2 OpraHu3aiys y4eta pacdeToB C IIEPCOHATIOM, COI[MAIILHOMY CTPaXOBaHUIO, y€p KaHUN
U3 3apaboTHOMU IIJIATHL

4.3 Opranuzanus ydera pacdyeToB IO CTHIEHAMM M IOCOOMAM ¢ OOydaromUMHCS
TEXHHUKYMa.

4.4 Opraauzanus ydeta W KaJbKyJTUPOBaHHS CEOSCTOMMOCTH YCIYyT, ydeTa 3aTpaTr IIo
CTaThsSIM KaJbKYJISIUH.

4.5 Opranuzanusi yuera JeHEXXHBIX CPEJICTB, IPABUIIBHOCTH BEJIEHHSI KACCOBBIX OIlepalluil.

4.6 OcyuiecTBieHHEe KOHTPOJSA 3a CBOEBPEMEHHBIM oO(QopMIIeHHEM TIpueMa H
pPacXoIOBaHHEM  JICHEXKHBIX CPEACTB M TOBApHO-MATEPHANBHBIX I[€HHOCTEH, IIPaBHJIBHBIM
pacxooBanueM (OHAOB 3apaOOTHON IJIaThl, HAYUCICHHMEM M BBIJAYedl BceX BHUAOB IIPEMHU,
COOJIIO/ICHHEM YCTAHOBJICHHBIX IITATOB, JIOJDKHOCTHBIX OKJIQJI0OB, CMET PacXOOB.

4.7 OcymecTBIeHe KOHTPOJIS 0 pacyeTaM ¢ MOKYMaTe s IMU U 3aKa3uuKaMu, 1eOuTopamMmu
U KpEeIUTOpPaMH, C IIEPCOHAJIOM U IIPOYUM OIEPAIHsIM, I10 YYETY IOJJOTYETHBIX CYyMM U PACUETOB.

4.8 CBOeBpeMEHHOEC HAYUCIIEHUE W KOHTPOJH 32 IEPEUYHCICHHEM HAJIOrOB B OIOJKETEI
Ppa3HbBIX YPOBHEH.

4.9 OcymecTBlieHHe KOHTPOJSI 32 CBOCBPEMEHHEBIM IIPOBEJEHUEM HHBEHTApU3AIUU
JICHE)KHBIX CPEJICTB, TOBAPHO-MATEpUATHHBIX IIEHHOCTEH U pacyeToB.

4.10 Ilpunsatrie Mep K NPEaynpexACHUIO HEIoCTad, pacTpaT U IpYyrUX HApyLWIEHUH Hu
3710y110TpeOIIeHUH.

4.11  TlpenocraBneHune MMOAPA3ACICHIsIM TEXHHKYyMa HE0O0X0aAMMOH wuHGpopManuu Ui
OCYIIECTBJICHUS aHAJIM3a JICATEIIBHOCTH, a TAK)Xe yJacTHe B INPOBEJICHUH aHaIu3a (PUHAHCOBO-
XO3SIMCTBEHHOM JISSITEIbHOCTH TEXHUKYMa C [EJIbI0 BEISIBIICHHS BHYTPUXO3SHCTBEHHBIX PE3€PBOB, U
CBOEBPEMEHHOTO MIPEIyPE)KICHIS HAPYIIICHUI X03sHCTBEHHO-(DUHAHCOBOH 1S TEILHOCTH.

4.12 TlpuMeHeHHe YTBEP)KICHHBIX B YCTAHOBJICHHOM IOPSIKE YHH(DHUIHUPOBAHHBIX (Gopm
MEPBUYHONU YYCTHOM JIOKYMEHTAIlMH, CTpOroe CcoONoJeHne Tmopsiaka oQOpMIICHHS STON
JIOKYMEHTaIM# U rpaduka JOKyMEeHTO000poTa.

4.13 Cocrapnenue OajaHca M ONEPATHBHBIX CBOJHBIX OTYETOB O HOXOJAaX M pacxolax
CpeICTB,  JAPYrod OyXraaTepckodl M CTAaTUCTUYECKOM OTYETHOCTH, IPENOCTABIEHUE HUX B
YCTAHOBJICHHOM IOPSIJIKE B COOTBETCTBYIOIINE OPTraHkL.;

4.14 OOGecneueHue XpaHEHUsT OYXTalITEPCKUX JOKYMEHTOB M OyXTaJITepCKOTO apXuBa.

5 lIpaBa u 06s13aHHOCTH

Byxranrepus, B nuiie rimaBHOro Oyxraiarepa, HMEET IIPaBo:

=4 | TpeGoBath OT BCeX MOpa3JielieHHl TEXHUKyMa COOIOCHUS MOpsika 0(hOpMIICHUS
orepanuii 1 NpeocTaBIeHNst HeOOXOUMBIX JOKYMEHTOB U CBEICHUH.

5.2  TpeboBaTh OT pYKOBOIAUTENEH CTPYKTYPHBIX IIOJpa3JelieHul TEXHUKyMa U
OTHENbHBIX CIIEIHATKCTOB IPHHITHS MeEp, HAlpaBICHHBIX Ha IoBbIIeHHe 3¢dQexTuBHOCTH
UCIIOJIb30BAHMSI CPECTB MPEANPHUITHS, 00ecreueHine COXPaHHOCTH COOCTBEHHOCTH IPEAIPUATHS,
obecrieueHne MpaBUILHON OpraHu3auy OyXralTepcKoro y4era.

5.3 [lpoBepsaTs B  CTPYKTYPHBIX  IOJpa3/iCICeHUSAX  TEXHHKyMa  COONIOEHHE
YCTAHOBJICHHOTO TOPSJKA MPHEMKH, ONPUXOJOBAaHMS, XPAHEHUS U PACXOJOBAHUS JIEHEKHBIX
CpPEeCTB, TOBAPHO-MATEPHATIBHBIX U JPYTUX HEHHOCTEH.

5.4  BHOCHTB HpPEIJIOKECHUS PyKOBOJICTBY TEXHUKYMa O IIPHBJICYEHHH K MAaTEPUAIbLHON U
JUCHUIUIHHAPHOM OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIALl TEXHUKYMA 110 PEe3yJIbTaTaM IIPOBEPOK.

5.5  He npuHuMaTh K UCTIOJTHEHUIO U O()OPMIICHHIO JTOKYMEHTEI 11O OIIEPAUsIM, KOTOPBIC
IPOTHBOPEYAT 3aKOHONATEILCTBY U YCTAaHOBJIEHHOMY IIOPAJKY IPUEMKH, XPaHCHHS U
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PacxXoJ0BaHUsI JICHEKHBIX CPEICTB, TOBAPHO-MATEPUANBHBIX M JIPYrHX IIEHHOCTEH, a Takxke Oe3
COOTBETCTBYIOIIETO PACIOPSDKEHUS AUPEKTOPA TEXHUKYMaA.

5.6  BecTu mepemmcKy MmO BOIpOCaM OYyXTaJITepCKOro ydeTa M OTYETHOCTH, a TakkKe
JIPYTEM BOIIPOCAM, BXOJSIIMM B KOMIIETCHIMIO OyXraJTepHu M He TpeOyIOIIUM COITACOBAHUS C
JIMPEKTOPOM TEXHHKYMa.

5.7  IlpencTaBUTENHCTBOBATH B YCTAaHOBJICHHOM IIOpSAKE OT HMEHH TEXHHKyma IIO
BOIIPOCaM, OTHOCSIIUMCS K KOMIETEHIIMH OyXTaJTepHH BO B3aUMOOTHOIIEHMSIX C HAJIOTOBEIMH,
(MHAHCOBBIMH OpraHaMu, OpraHaMH TOCYAApCTBEHHBIX BHEOIO/DKETHBIX (OHIOB, OaHKaMH,
KPEIUTHBIME YUPEIKICHUSIMHI, HHBIMHA TOCYAapCTBEHHBIMU ¥ MYHUIUIIAJIBHBIMHE OPraHU3alUsAMH, a
TaKOKe IPYTAMHA TPENPUSITUSIME, OPTaHU3aLUsIMHY, YIPEIKICHHAMU.

6 OTBEeTCTBEHHOCTH
6.1.BCIo TOJHOTY OTBETCTBEHHOCTH 3a Ka4eCTBO M CBOEBPEMEHHOCTb BBIIIOJHEHUS
BO3JIOKCHHBIX HactosimuM [looxkeHneM Ha OyXraiTepuio TeXHHKyMa 3afad U (QyHKIMH HeceT
IJIaBHBIN Oyxranrep.
6.2.CterieHb OTBETCTBEHHOCTH JIPYTMX pabOTHHUKOB OyXrajJTepHH YCTaHABJIUBACTCS
JIOJDKHOCTHBIMH MHCTPYKIIMSIMH.

7 BzaumoorHomenne. CBsizu

7.1 CexpeTapb-MalIHHUCTKA:
- NpPECTaBISICT KOIMH IIPUKA30B, PACIOPSHKEHWH, yKa3aHWH, IUPEKTopa TEXHHKyMa IIO
OCHOBHOH JESITEJILHOCTH;
- Ipe/ICTaBIISICT KOPPECTIOHICHIINIO, TPUCIIAHHYIO B afpec OyXraiaTepuy;
- OTIIPABIISICT KOPPECIOHICHITUIO, CO3/IaHHYIO OyXranTepuen;
- HOJTy4aeT IMPOCKTHI MPUKA30B U PACIIOPsDKEHUH T10 BoIpocaM (PUHAHCOBOH HEATENILHOCTH,
U3JIaHHbIE OyXTaJITepueH.

7.2 Otnein KaJipoB:
- IPEIOCTABJISIET KOMIUU IPUKA30B 10 IMYHOMY COCTAaBY;
- MPEJIOCTABIISET JIUCTKHA HETPY0CIIOCOOHOCTH IIEPCOHAIIA;
- npeJicTaBisieT Tabenu ydeTa pabouero BpeMeHHU MepcoHaa TEXHUKYMa;
- MIPEJIOCTABIIET CBEJICHUSI O paOOTHUKAX TEXHUKyMa

7.3 Jlpyrue CTpyKTYpHBIE I1OJIpa3/ICIICHUA:
- NPEJICTABIISIIOT CBEJICHUS O 3aTpaTax Ha BBIIOJHEHHE PabOT U yCIIYT;
- NPEJICTABISIIOT CYeTa KBHUTAHIUM Ha MaTepHaJbHBIE IEHHOCTH, AaBAaHCOBBIE OTYETHI
COTPYJIHUKOB TEXHUKYMA;

- MPEJIOCTABJISIIOT OTYETHI O PACX0JIOBAaHUM MaTepHAIbHBIX IEHHOCTEH;
- opopMILTIOT (PUHAHCOBO-XO35MCTBEHHBIE ONIEpalluy, TpeOyeMble CBEICHUSI U JOKYMEHTHI
JUISL OyXTanTepuH.

7.4 MPU ©HC:
- IOJTy4aeT TOJOBYIO, KBAPTAJIbHYIO H MECSIYHYIO OTYETHOCTD;
- IPEOCTaBISIET MUCHMEHHBIC YKa3aHUs, Pa3bsCHEHUS 110 BOIPOCaM HAIOr000JIOKEHHS,
aKThl TPOBEPOK MPABIJIFHOCTH YIUIATHl HAJOrOB B OO/UKET, IPOTOKOIBI O BBIIBICHHBIX
HapYIIEHUSIX HAJIOTOBOT'O 3aKOHOJATENILCTBA.

7.5 YOK no Kemeposckoit o6nactu-Kysbaccy:
- MOJTy4aeT I'oJI0OBYI0, KBAPTAIbHYIO, MECSIUHYIO, OTYETHOCTD;
- noyiydyaeT OaHKOBCKHE JOKYMEHTHI;
- MIPEJICTABIISET BBIMMCKU W3 JIMIEBHIX CUETOB, MUCHMEHHBIE Pa3bsICHEHMs], yKa3aHUS II0
BOIIPOCAM B3aMMOJEHCTBHS U OTYETHOCTH.
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